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IMosoxenne S
00 UHpopManinoHHO-METOAUYECKOM OTHEeJIe
MYHHIHIIAJIEHOI0 aBTOHOMHOI0 YYPeKAeHHUs KyAbTypbl benosipckoro paiiona

«besosipckas neHTpaH3oBaHHAsA OMOJIHOTEYHAS CHCTEMA)

1. O0mue mo10KeHUA

1.1. MrdopmanuonHo-MeTonudeckuit otaen (nanee — MMO) MyHHLIUNAIEHOTO aBTOHOMHOTO
YIPSXKACHUST KYIbTYpEl benmospckoro paioHa «benosipckas meHTpaan3oBaHHAs OHOIHOTEUHAS
cucremay (manee MAVK bBenospckoro paiiona «benosipckas IIBC») cosmaercs myTem
peoOpa3oBaHHs METOAUKO-OMOIHOrpaduIecKoro oTaena NeHTpalbHOH paioHHON GHOIHOTEKH
B COOTBETCTBHH C mpuKasoM ampekropa MAVK benosipckoro paiioHa o0 meperMEHOBaHHH
oraena Ne 29-0 or 10 mrons 2013 roxa, nmpukazom mupexktopa MAVK Benosipckoro paiiona o
neperMenoBanuy oraesa Ne 12-o0 or 31 mapra 2015 roza.

1.2. UMO sBisieTcst cTpyKTypHBIM noapasznenenneM MAVYK Benosipckoro paiiona «benospcekas
LBC».

1.3. IMO co3naercs M JUKBHAHpYyeTcs IpukasoMm aupektopa MAVYK Benospckoro paitiona
«benospckas [IBC» o cornacoBaHuIo ¢ yupeauTeeM.

1.4. Paboroii oTzena pyKOBOIUT 3aBeAYIOINKH, Ha3HAYAEMBIH M 0CBOOOKIAEMEBIH OT JOKHOCTH
npukasoM aupektopa LIBC. B cooTBeTCTBUM ¢ TpPYZOBBIM 3aKOHOAATENHCTBOM 3aBENYHOLHMN
HECeT OTBETCTBEHHOCTH 33 OPraHMU3alHIo U cosepxkanue pabotsr UMO.

1.5, MMO ocymecTBIsfeT CBOKO [EATENBHOCTH B COOTBETCTBHH C  JEHCTBYIOIAM

3aKOHOJATeNbCTBOM Poccuiickoit denepanuu B 061acTH Ky IbTYPhl H HOPMATHBHO — IIPABOBBIMH
aKTaMu benospckoro paiona, a Takxke HacTOAIIHM [10I0KEHHEM.

1.6. PykoBOACTBO M KOHTPOJIb Ham IeATeNbHOCTBI0O MO ocymecTBIseTcss KOMUTETOM II0
kynbType nupekropoM MAVYK Benosipckoro paiiona «benospckas [IEC».

1.7. UMO cTpout cBo0 paboTy B TECHOM B3aHMOIEHCTBHH C KOMHTETOM MO KyIBType
aIMUHUCTpanuy benospckoro paioHa, yupexIeHUsIMA KyIbTYphl Benosipckoro paifona.

2. Heas u 3apaun UMO



2.1. llenb: CO3IaHHC YCJIOBHH [Jid PasBUTHA YUYPEXKACHHH KYJIBTYPHO-AOCYIOBOI'O THIIA
benosipckoro paiioHa.

2.2. 3apauu:

- OpraHM3alOHHO-METOJHYECKOe PYKOBOACTBO H HHGOPMAIHOHHOE  COMPOBOXKICHHE
JIESITEIbHOCTH KYJIBTYpPHO-IOCYTOBBIX YUpeXIeHUH benodapckoro paiiona;

- ofecneyeHnre HWHGOOPMAIMOHHO — AHAIMTHYECKOIO, CTATHCTHYECKOr0 MOHHMTOPHHTA
JIESITEIBHOCTH YUpeXXIeHHH KynbTypsl benospckoro paiona.

- OCyLIECTBJICHHE KOHTPOJS 3a KadecTBOM M 00BEMOM MYHHUHUNANBHBIX  YCIIYT,
[IPEIOCTaBISIEMBIX YYPEXKACHHSIMH KYJIBTYPHI Ha COOTBETCTBHE CTaHJApTaM KadyeCcTBa
MYHHLMIAJIBHBIX YCIIYT.

- OpraHu3auys B3aUMOJEHCTBHUS CO CIEIHAJIMCTAMH KOMHTETa MO KYJIbType aIMHHHCTpAlUU
Benospckoro paiioHa 110 BOIpocaM AesTeIbHOCTH YUPEeKACHUH KyIbTyphl benospckoro paioHa.
- KOOpIWHAIMS, aHajJu3 ACATEJIFHOCTH U IIPOTHO3MPOBAaHHE DPa3BHTHUS KIIyOHBIX YYPEKIECHHIM
(KyJIbTYPHO-IOCYTOBBIX) U KIIyOHBIX opMupoBaHHii benospckoro paioHa.

- of0ecrmeyeHHe KOMMYHHKAIMOHHOM, WH(GOPMAIIMOHHOW, MAapKETHHIOBOM H PEKIAMHOH

MOINEPXKKA KYJIBTYpPHO-MACCOBBIX MEPONPHATHN INPOBONMMBIX Ha TEPPHTOPHH bemospckoro
paroHa.

3. (I)yHKHHI/I H BHObI J€ATCJIBbHOCTH HH(I)OpMaIIl/lOHHO-MGTOIH/I‘IGCKOFO oTaeJaa

3.1. UHhopMalHOHHO-METOAMYECKHIT OT/IEN BEINONIHSET QYHKIIHH:

- H3y4eHHE M aHaIu3 OOLIECTBEHHBIX MHTEPECOB M JOCYTOBBIX IoTpebHOCTeHl B chepe
KYJIBTYDBI; ‘

- COCTaBJICHHE W NPEJOCTABIEHUE B CPOK TEKYILIUX, EXEMECIYHBIX, €KEKBAPTAIbHBIX, FOOBBIX
CTaTUCTHUECKUX OTYETOB YUPEXKACHUHN KYJIBTYPHIL:

a) nHGOpMaIMOHHO-aHamuTHYecKas cucreMa bAPC;

0) yueTHbIE KApTOUKH KyJbTYPHO-IOCYTOBBIX YUPEKICHHUIH;

B) MOHUTOPHHT PabOThI YUPEKICHHUI KyIbTYpHl C HECOBEPIIECHHOIETHUMHU;

T) HHAUBUIyanbHAs MpodunakTudeckas pabota ¢ HECOBEPILICHHOIECTHIMY;

1) *HGOPMAIIOHHBIN MOHUTOPUHT OPraHU3allMK OTIBIXa ACTEH B JIETHHI NIEPHO,

€) TOJOBEIE CBEACHUS 00 yUpPESKIEHHUAX KYJIBTYPHO-IOCYTOBOIO THUIIA CUCTEMBI MUHKYIIBTYDEI
Poccuu 7-HK;

’K) TOIOBOM OTYET O NEATEIBHOCTH KyIbTYpPHO-IOCYTOBBIX YUPEKACHHH.

- hopmupoBanue GOHIA METOTUISCKUX MAaTEPHATIOB U CLIEHAPUEB IJI YUPEKACHUN KYJIBTYDHI,

- CO3/1aHUE U BeleHHe 0a3bl TaHHBIX 110 JOCYTOBBIM TEXHOJIOTHUSM;

- HW3y4eHHE COpoca Ha YCIYTH YUPEXKACHUH KyIbTYpBl, pa3paboTKa IpeUIOKEHUI,
HAIPaBJICHHBIX Ha YJOBJIETBOPEHHE CIIPOCA;

- METOJW4YecKas IOMOIIb YUYPEXKIEHHUSM KYJIbTYpHl IO BOIpOCaM IIPOrpaMMHO-TIPOEKTHOM
NesTENbHOCTH;

- BEICHUE peecTpa KOHKYPCOB U I'PAaHTOB pa3jM4YHbBIX YPOBHEH Il CBOEBPEMEHHOIO y4acTHs B
HUX YYPEKIEHUN KyIbTyphl benospckoro palioHa;

- OKa3aHHe KOHCYJIHTATHBHOMW MOMOINH KYJIBTYPHO-IOCYTOBEIM YUPEXICHUSAM B 0GOPMIICHUU U
[IOATOTOBKE MEPOIIPHUATHH;

- KOHCYJIbTaTHBHAsl IIOMOIIb KYJIBTYPHO-IOCYTOBBIM YUPEXKICHUSIM B pa3pabdOTKe pEKIaMHOH
npoaykuuH (adpumu, oObsIBIeHHS, OyKIIETh], 3aKIaAKQ U T.1.);



- OpraHM3alys MOBBILICHAS KBATH(QHKALNK paGOTHUKOB YUPEXACHHH KyJIBTYPHI BelospcKoro
paiioHa: MpOBEJEHHE DAHOHHBIX CEMHMHApOB, COBEIUAHWH, KOH()EpEHLHH, IIKON MepeIoBOro
OIIBITa, MaCTEP-KJIACCOB,;

- W3JaHHe COOCTBEHHBIX METOJMYECKHX PEKOMEHJAlMi, METOAMYECKHX pa3paboToK Mo
IIPOBEJICHHUIO Pa3THYHBIX MEPOIIPUATHH AJIs MTOJIb30BaTEIEH;

- BHEJPCHHE Hay4YHO-OOOCHOBAaHHBIX pEKOMEHZanui, >()GEeKTHBHEIX (OpM M METOIOB
MOMyJISIPH3alliid  KHHUT, OMOIMOTEYHOr0o M MHGOPMAIMOHHOIO 00CITyXMBaHK [0Ib30BaTENEH;
- OpraHu3alys KpacBeI14ecKoi paboTel B 06J1aCTH KyJIbTYPBI,

- BbIe3] B (QUIMANBl C IENBIO OKAa3aHUS NPAKTHYECKOH M KOHCYJIbTaTHBHO-METONHYECKOM
ITOMOIIIH;

3.2. MupopManmoHHO-METOAMYECKHIT OTIe] KOOPAHHUPYET PabOTy U OKa3BIBAET METOMNYECKYIO
IIOMOIIb KYJBTYPHO-AOCYTOBBIM YUPEKICHHAM.

4. IIpaBa u 00s13aHHOCTH

4.1. IlpaBa ¥  O00S3aHHOCTH  COTPYAHHKOB OT[EJa ONPENENAIOTCS  TPYIOBBIM
3aKOHOJATEIBCTBOM, B TOM YHCJIE JODKHOCTHBIMH HHCTPYKIIHSMH.

4.2. MH}OpMaIHOHHO-METOIHYECKHHM OTIEN HMEET IIPABO;

- ONpENeNIATh COMACPKAHME M KOHKPETHBIE (OpPMBI CBOEH NEATENHHOCTH B COOTBETCTBHH C
HelsIMH, YKa3aHHBIMHU B HacTosmeM [looxenun;

- 3aIpalMBaTh M TOJy4YaTh B YCTAHOBJEHHBIE CPOKH OT IUPEKTOPOB KYJILTYPHO-IOCYTOBBIX
YUPEXKICHHH CBOEBPEMEHHOIO IpeJOCTaBIeHHS HHOpOpPMaLMK, AOKYMEHTOB U MaTEpPHAJIOB,
HEOOXOMUMBIX JUTS COCTABJIEHHS IIAHOB H OTYETOB;

- BHOCHTb IIPEJUTOKCHHS 10 COBEPILIEHCTBOBAaHUIO pabotel MO,

- IPHCYTCTBOBATh HA COBCILIAHMAX M y4aCTBOBATH B MEPOIIPHUSITHAX, CBI3AHHBIX C BBIIOJHECHHEM
paboT B COOTBETCTBUH ¢ HACTOAIINM [10JTOKEHHEM.

4.3. MadopManmOHHO-METOAUYECKHI OT/AEN HCIIOMHAET 00sM3aHHOCTH I10:

- obecreyeHHI0 HHPOPMAMOHHOTO H METOXMYECKOrO COMPOBOXKAEHHS KYIbTYPHO-I0CYTOBBIX
yupexnaeHuit benosipckoro paiiona;

- obecreyeHHIO HHGDOPMANMOHHO — AaHAIMTHYECKOTO, CTATHCTHYECKOTO MOHHUTOpPHUHTA
ACATENBHOCTH YUPSKICHHH KyIbTyphl benospckoro paitona.

- 00CCIICUCHUIO B3aMMOIEHCTBHIS CO CHELHATHCTAMU KOMHUTETA 10 KYIbType aAMUHHUCTPALHAN
benosipckoro paiioHa o Bompocam IesATebHOCTH yUpeXIeH N Ky IbTYpHI Benospckoro paiiona.

5. OrBercrBennocts MO

5.1. OTBeTcTBEeHHOCTH 3a HaUICKALIEE H CBOEBPEMEHHOE BBIOIHEHHE ¢yaxkumit UMO,
IPEAyCMOTPEHHBIX HacTosuM [TonoxxenueM, HeceT 3aBenyromumit UMO.



5.2. Ha 3aBemyromero MO Bo3znaraercst OTBETCTBEHHOCTb 3a.

- 32 COXpaHHOCTH JOKYMeHTOB FIMO B COOTBETCTBHH C YTBEPKAEHHON HOMEHKIIATYPOH;

- OPTraHM3aIHIO ONIEPATHBHOM M KAYECTBEHHOM IIOATOTOBKH H MCIIOJHEHUS JOKYMEHTOB;

- OPraHM3alHUIO AEATEIHHOCTH IO BBITOIHEHHIO 33134 M (QyHKIMHA [EHTPa;

- cobmopenne corpyaaukamMu UMO TpynoBo# ¥ IPOU3BOACTBEHHON TUCIMILIHHBI,

- obeclieyeHHE COXPAaHHOCTH HMYINECTBA, HAXOMALIETOCs B OTAENE M COOMIONECHHE TMPABHJ
NOoXXapHOH 0€30I1aCHOCTH.




